

Our ref:   CMA/SH/RAS
Date: May 2016


Dear Candidate

RE:  Post of Teacher of Maths

Thank you for expressing an interest in the position of Teacher of Maths within our school.  I hope that you find the enclosed information useful in forming your views of our exceptional school and learning community at Poynton High School.  

This is an exciting position for a suitably qualified candidate and you will be part of a forward thinking, dynamic and highly successful departmental team.  Our school has a great history in our community and longevity of success.  Please find enclosed the following information to help you formulate your application:
	
	· Copy of advertisement
· Departmental Information 
· Person Specification 
· Generic job description 

	· Head Teacher’s Welcome
· School Mission Statement on Learning and Leadership 
· Safeguarding Framework and Child Protection Policy
· Cheshire East Application Form



If you are interested in applying for the post, please contact Alison Ferneyhough via email at jobs@phs.cheshire.sch.uk to advise her of your interest.  Please complete the application form and submit a full letter of application of no more than 2 sides of A4, font 11, by 9am on Friday 20th May  either via e-mail to jobs@phs.cheshire.sch.uk  or by post addressed to Alison Ferneyhough, Personnel Officer, Poynton High School, Yew Tree Lane, Poynton, Cheshire SK12  1PU. Interviews for this post will take place on Tuesday 24th May.

I hope that your research leads you to the conclusion that you wish to be a part of our team and therefore I look forward to receiving your letter of application. If you have any questions or queries about our school or the application process, please do not hesitate to e-mail jobs@phs.cheshire.sch.uk.

Poynton High School is a true learning community which passionately believes in empowering its staff in order to empower its students.  We have truly outstanding students whose behaviour and thirst for learning is second to none.  Our strongest resource is our staff and therefore we require passionate, rigorous and dedicated professionals to help meet the needs of the 21st Century learner.  We look forward to receiving your application and working alongside you through this recruitment process. 


Yours sincerely


Margaret Aldridge

Director of Staffing and Personnel
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POYNTON HIGH SCHOOL
and Performing Arts College
Yew Tree Lane
Poynton
Cheshire  SK12 1PU
01625 871811 Fax 01625 874541
e mail: info@phs.cheshire.sch.uk
Head Teacher: Mr David Waugh
11-18, number on roll 1564

      Poynton High School and Performing Arts College is a highly successful school.  
                                                       Our mission statement is:
‘We value all our people and prepare them for their future lives in a changing world’

Required for September 2016 

Full Time Permanent
M1 – UPS3

TEACHER OF MATHS

We seek to appoint an experienced, well-qualified and enthusiastic Maths teacher to join a highly successful and innovative team.  This position offers someone with good communication and interpersonal skills a fantastic opportunity to join an ambitious and forward thinking school.  Applicants must be committed to delivering high standards of teaching and learning. 

You will have demonstrated an ability to teach mathematics across the age and ability range at ages 11 - 18.

Poynton High School is committed to safeguarding and promoting the welfare of all its students and expects all staff to share this commitment. Appointment to this post is subject to a satisfactory enhanced DBS Certificate.

Cheshire East is committed to Equal Opportunities in Employment.

Closing Date:  Friday 20th May 2016 by 9am
Interviews will take place on Tuesday 24th May 2016

Further details and application packs are available via our website at www.phs.cheshire.sch.uk or by email 
jobs@phs.cheshire.sch.uk





POYNTON HIGH SCHOOL
AND 
Performing Arts College
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TEACHER OF MATHS

	



We are looking for a candidate to join our strong mathematics department, who is enthusiastic for the subject, and keen to develop this enthusiasm in the students.  There is a real opportunity for professional development as there is the potential to teach the full age range and the full ability as well as working with other colleagues as the team responds to the many changes in the curriculum.

At present the department contains nine full-time and four part-time teachers, all of whom are graduates with, in most cases, mathematics as their specialism. We also have a learning support assistant who is linked to the team. 

The mathematics management team consist of four people – a team leader, a KS5 Coordinator, a KS3&4 Curriculum Development and an assistant team leader who also has responsibility for assessment and intervention within the team. The team leader is also supported by a member of the schools’ senior leadership team. 

Curriculum 

The Mathematics Department uses a progressive scheme of work that targets different levels/grades and different sets will follow the level most appropriate for them.  At GCSE students follow the AQA specification. A small cohort of students also follows the AQA Further Mathematics GCSE specification in addition to the AQA GCSE course.
  
All year groups have some degree of setting, with most years being set across half year groups, with 5 sets in each half.  

Around 60 students every year take mathematics at AS level and the majority of these continue this through to A2 level.  The department currently follows the Edexcel specification.  In addition about 10 students in each of Years 12 and 13 take Further Mathematics.  Students in Year 12 study for the C1 and C2 examinations and Decision 1.  In Year 13 they will continue with C3, C4 and either Mechanics 1 or Statistics 1. 
The mathematics department has nine rooms equipped with interactive whiteboards and a computer suite. 

This is a high achieving department with results that are well above national average. 



POYNTON HIGH SCHOOL and Performing Arts College
Person Specification
FOR THE POST OF 
MATHS TEACHER


	QUALIFICATIONS AND TRAINING

	Essential
	Evidence

	1. To be a qualified teacher.
	AF

	2. To have a degree or equivalent in mathematics or related subject.
	AF

	3. To have recent experience of teaching students in the secondary sector of education including relevant experience of post-16 developments and teaching.
	AF

	PROFESSIONAL SKILLS AND EXPERIENCE

	Essential
	

	1.  To have proven excellent classroom teaching and examination success teamed with a commitment to high standards of achievement for students of all ability levels.
	AF + LO

	2. To have experience of target setting.
	I

	3. To have the ability to use ICT effectively in teaching.
	I + AF

	6. To have an appropriate profile of in-service activities.
	AF

	Desirable
	

	1 To be able to teach mathematics at KS5
	AF

	2 To understand the role of new technologies and be willing to learn about new packages.
	I

	
KNOWLEDGE AND UNDERSTANDING

	Essential
	

	1. To have effective behaviour management strategies.
	LO + I

	2. To use strategies for ensuring inclusion, diversity and access.
	I

	3. To understand the outcomes of Every Child Matters.
	I

	4. To have the ability to input into personalising the curriculum in order to meet the needs of all students and knowledge of current thinking in teaching and learning within Maths.
	I

	 ABILITIES

	Essential
	

	1. To be able to lead and motivate pupils, setting high standards and providing a focus for improvement.
	I

	2. To foster an open, fair, equitable culture.
	I + R

	3. To be able to prioritise, plan and organise yourself and students
	I + LO + R

	4. To use high quality interpersonal and communication skills which acknowledge excellence and challenge poor performance.
	I + R

	COMMITMENT

	Essential
	

	1. To be committed to the promotion of Poynton High School, a school at the heart of learning in the community.
	I

	2. To believe in equality and celebrate diversity.
	I

	3. To be committed to inclusion and the right for all to fulfil their potential.
	I

	4. To be committed to the development of the professional effectiveness of all staff within the department.
	I

	5. To ensure that all students reach their full potential in Mathematics.
	I

	6. To provide the choice and flexibility in learning to meet the personalised learning needs of every child.
	I









Key to evidence source:	
AF = 	Application Form		LO = 	Lesson Observation
						I     =	Interview		R    =       Reference 

	
JOB DESCRIPTION
SUBJECT TEACHER





To plan lessons which will meet the curricular aims and are in accordance with the Department’s
scheme of work.
-	To prepare suitable materials and arrange the necessary resources.
-	To establish a positive teaching environment which allows students to learn and ensures, as far as possible, the individual needs of students are met.
-	To act upon the advice of Student Focus Plans (SFP).
-	To adapt lessons to meet the needs of the student.
-	To complete, and return to Heads of Department/SENCO the “Monitoring of SFP’s” prior to student reviews.
-	To set home learning which effectively consolidates and/or extends the work covered in lessons.
-	To mark students’ work, giving praise and encouragement and advice on how to improve as appropriate.
-	To assess, record and report on students’ progress for the benefit of students, teachers and parents, and to meet statutory requirements.
-	To participate in the development, implementation and evaluation of the curriculum of his/her Team.
-	To keep abreast of new developments in the subject curriculum, and to take reasonable opportunities to gain further subject knowledge and teaching skill as required.
-            To take an active role in your career development


Poynton High School

Vision & Values

[image: ]

“We will inspire and empower all in our learning community to fulfil their individual potential and ambitions so that all are able to be active and successful citizens in our global society”

Underpinning our core purpose are our six key pillars of strategic intent:
1. Learning 
2. Welfare
3. Community
4. Leadership
5. Curriculum
6. Environment

Strategic Intent Theme 1: Learning
We will achieve a strong culture of learning in all aspects of our work; embedding a thirst for lifelong learning throughout our community within a framework of inspiration, achievement and celebration.

Strategic Intent Theme 2: Welfare
We will produce confident learners who are creative, resilient, independent and highly ambitious members of our community who demonstrate respect and fairness within a safe, caring and cooperative culture.  

Strategic Intent Theme 3: Community
We will serve, through proactive engagement, all members of our local community and we will establish ourselves at the heart of our community’s learning needs.  

Strategic Intent Theme 4: Leadership
We will achieve, through a rigorous pursuit of excellence, strong, innovative, effective and highly ambitious leadership for all members of our learning community; fostering a spirit of collaboration and partnership.  We recognise that this is only achieved through the development of a highly trained, highly motivated workforce.

Strategic Intent Theme 5: Curriculum
We will deliver a curriculum that meets the needs of all students all of the time through opportunities that are exciting, stimulating and empowering.  We will establish ourselves as a teaching Centre of Excellence.   

Strategic Intent Theme 6: Environment
We will engender excellence in learning and personal development with high quality and effective resources, where all are empowered within an inspirational, safe and flexible environment.  

Operational Themes
In order to achieve our long term vision and its underpinning strategic intent, we recognise the following as short term operational theme priorities:

	Operational Theme
	Description

	Innovation
	Build a climate of innovation and creativity in which teachers are motivated and trusted to take risks and innovate in ways that are right for their students.

	Student Voice
	Build a strong student voice, to encourage participation and to inform the development of teaching and the curriculum.  

	Parental Voice
	Build strong links with parents and give them a voice within the school leading to improvement

	Everyday Mission
	Reinforce our vision and mission in all of our day-to-day work and communication with wider community

	Performance Management
	Ensure that performance management reflects the schools’ vision and mission and is a driving positive impact that encourages, challenges and supports teachers’ improvement.  

	Communication
	Develop strong communication between the leadership of the school and staff, parents and students.

	Inclusion
	Establish systems within school, and forge links within a multi-agency environment, which make certain that vulnerable and hard to reach groups are fully involved in our learning community

	Curriculum
	Develop a curriculum that allows all students to achieve in line with the best amongst them.

	Best Practice
	Build a culture of celebration through the sharing of best practice in all elements of school life

	Partnerships
	Develop new, and further develop existing, partnerships in order to collective learn from each other and achieve excellence through the sharing of best practice.  

	Leadership
	Develop skills in leadership which results in a culture that enables all students and staff to excel. 

	Learning Environment
	Improve the learning environment so that it facilitates more flexible approaches to learning

	Digital Leadership
	Establish a detailed plan for e-learning and engagement with new technologies

	CPD
	Ensure effective training is taking place for all professionals

	Self-Evaluation & Improvement Planning
	Embed self-review and improvement planning in all aspects of our work 

	Best Value Principles
	Extend quality review processes to all service level agreements and sub contracted provision

	Finance
	Ensure school developments are backed by effective financial and administrative control. 
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POYNTON HIGH SCHOOL
And
Performing Arts College

GENERAL INFORMATION FOR APPLICANTS
FROM
THE HEAD TEACHER






Thank you for expressing an interest about finding out more about our school.  As you can imagine, I am VERY biased when it comes to Poynton High School and Performing Arts College, as I truly believe that our school is a great school, full of inspirational young people and exceptionally talented staff.  As Head Teacher I really do feel blessed to have such a supportive, expert and engaged staff team and I hope that you will wish to move forward on your application and look to join us in due course.  

Our school has served the families of Poynton, Disley, Adlington and surrounding areas since 1972 and we lie at the heart of this community’s learning needs.  We pride ourselves in our vision as a school which serves our community and look to establish a 0 – 90 Learning Village in partnership with our primary, secondary colleagues.  

We have approximately 1600 students within Years 7 to 13 and offer a wide range of A-Levels in our Sixth Form.  The opportunities for career development are extensive as part of our “T&L CPD @ PHS” programme and our “Leadership CPD @ PHS” programme.  Not only would you have access to a personalised CPD programme to support your development as a practitioner in the classroom but you would also have access to our leadership CPD programmes to support any future career development plans.  Alongside targeted and individualised CPD and support through your mentor, all teaching staff also receive their own Microsoft Surface Pro to aid the quality of teaching and learning in your classroom.  

Our staff support our students in an extra-ordinary amount of ways and at the heart of this lies our House System.  Every member of staff and every student is in one of our four Houses and we have an extensive programme of House Activities on offer; from House Water Polo to House Fishing, from House General Knowledge to House Dragons Den; as well as the traditional football, rugby, lacrosse, athletics, basketball, etc. 

The school motto is INSPIRE ACHIEVE CELEBRATE and we apply that to every element of school life.  Our role as staff is to ensure that we inspire every student to achieve the best they possibly can in everything they do, whether that be academic, sporting, cultural or spiritual and at the heart of our culture is a celebration of that achievement.  We hope that as a prospective member of staff you will share our mission of “…inspire and empower all within our learning community to fulfil their individual potential and ambitions so that all are able to be active and successful citizens in our global society”.

Our students and our staff are our greatest resource and we were very pleased that Ofsted formally recognised this in our most recent inspection in December 2015 saying that our “…teachers know their pupils well. This allows them to use their subject expertise to question pupils very effectively to extend their learning and check understanding, knowledge and skill development.”  
Poynton High School is a very calm and purposeful learning environment and our students are exceptionally engaged in their learning and the life of their school.  “…most pupils demonstrate very positive attitudes to learning by their interest and enthusiasm in class and their participation in a wide range of enrichment activities. Pupils are generally confident and feel well cared for. They are proud of their school.” (Ofsted Dec 2015).

We are constantly seeking to improve the learning environment for students and staff.  Three years ago we were delighted to open our new state of the art Sixth Form Centre on site.  The centre houses ten teaching rooms, two dedicated ICT suites, meeting rooms and private study facilities in addition to an internet café. Over the summer of 2015, the student restaurant was completely redesigned and a new staff room and resources facility was created.  

We are fortunate to have a Day Nursery on the school site, catering for children from 0-5 years.  This facility is available for the use of all staff.

I would encourage you to visit our website (www.phs.cheshire.sch.uk) to get a fuller understanding of life here at Poynton High and if you have any questions that you would like to ask please do not hesitate to contact me directly on dwaugh@phs.cheshire.sch.uk.  I very much hope that you want to join our team and I look forward to receiving an application from you in due course.  

Mr David Waugh
Head Teacher




Inspire					Achieve				              Celebrate


	Poynton High School and Performing Arts College
SCHOOLS SAFEGUARDING POLICY FRAMEWORK FOR CHILDREN & YOUNG PEOPLE



	PERSON RESPONSIBLE FOR POLICY:
	CATHERINE HOLYLAND

	APPROVED:
	SPRING 2015

	TO BE REVIEWED:
	SPRING 2016



At Poynton High School the named personnel with designated responsibility for safeguarding are:

	Designated Safeguarding Lead
	Deputy Designated Safeguarding Lead
	Safeguarding Governor

	Catherine Holyland
	David Waugh
	Dean Picksley



The named personnel with Designated Responsibility regarding allegations against staff are:

	Designated Senior Manager 
(normally the Head Teacher)
	Deputy Designated Senior Manager
	Chair of Governors
(in the event of an allegation against the Head Teacher)

	David Waugh

	Catherine Holyland
	Mike Bird



SAFEGUARDING DEFINITION:

Safeguarding and promoting the welfare of children is defined for the purposes of this policy as:

· Protecting children from maltreatment;
· Preventing impairment of children’s health or development;
· Ensuring that children grow up in circumstances consistent with the provision of safe and effective care; and
· Taking action to enable all children to have the best outcomes
 (“Working Together to Safeguarding Children” DfE 2013) 

Child Protection is a part of Safeguarding and promoting welfare. It refers to the activity that is undertaken to protect specific children who are suffering, or are likely to suffer, significant harm.

RATIONALE:

At Poynton High School we recognise the responsibility we have under Section 175 of the Education and Inspections Act 2002, to have arrangements for safeguarding and promoting the welfare of children. The Governing Body approve the S175/157 return to the LA on a yearly basis. This policy demonstrates the schools commitment and compliance with safeguarding legislation.

Through their day-to-day contact with pupils and direct work with families, staff at our school have a crucial role to play in noticing indicators of possible abuse or neglect and referring them to Children’s Services (in Cheshire East or neighbouring authorities dependent upon the child’s area of residence). This also involves understanding serious case reviews and how to improve practice to prevent children from falling through the gaps.
PURPOSE:

The purpose of the policy is to ensure that:

· The welfare of the child is paramount.
· All children regardless of age, gender, ability, culture, race, language, religion or sexual identity have equal rights to protection
· All staff have an equal responsibility to act on suspicion or disclosure that may suggest a child is at risk of harm.
· Pupils and staff involved in Safeguarding issues receive appropriate support.
· Staff adhere to a Code of Conduct and understand what to do if a child discloses any allegations against teaching staff, Head teacher or the Governing Body.

The procedures contained in this policy apply to all staff, volunteers, sessional workers, students, agency staff or anyone working on behalf of Poynton High School.

They are consistent with Cheshire East Local Safeguarding Children’s board (LSCB) child protection procedures.

TERMINOLOGY:

Safeguarding and promoting the welfare of children refers to the process of protecting children from maltreatment, preventing the impairment of children’s health or development, ensuring that children are growing up in circumstances consistent with the provision of safe and effective care and taking action to enable all children to have the best life chances.

Child Protection refers to the activity undertaken to protect specific children who are suffering, or are likely to suffer, significant harm.

Staff refers to all those working for or on behalf of the School in either a paid or voluntary capacity.

Child refers to all young people who have not yet reached the age of 18.

Parent refers to birth parents and other adults who are in a parenting role – step-parents, foster parents, carers and adoptive parents.

CONTENTS

There are 4 main elements to the Policy:

1	Prevention – through the curriculum and pastoral support offered to pupils and through the creation and maintenance of a whole school protective ethos.

2	Procedures – for identifying and reporting cases, or suspected cases of abuse.

3	Support to children – who may have been abused.

4	Preventing unsuitable people working with children – by following the DfE guidance in ‘Keeping Children Safe in Education” 2013 together with the school’s individual procedures.

PREVENTION

The school will establish an ethos where:

1.1 Children feel secure in a safe environment in which they can learn and develop
1.2 Children know that there are adults in the school whom they can approach if worried or in difficulty.

1.3 Adequate signposting to external sources of support and advice is in place for staff, parents and pupils via planner, website, Newsletter, Consultation with Welfare team.

1.4 Importance and prioritisation is given to equipping the children with the skills needed to stay safe; including providing opportunities for Personal, Social and Health Education throughout the curriculum.

1.5 Children develop realistic attitudes to their responsibilities in adult life and are equipped with the skills needed to keep themselves safe; including understanding and recognition of healthy/unhealthy relationships and support available

1.6 Children are supported in recognising and managing risks in different situations, including on the
internet, being able to judge what kind of physical contact is acceptable and unacceptable, recognising when pressure from others, including people they know, threatens their personal safety and well-being and supporting them in developing effective ways of resisting pressure. 

1.7 All adults feel comfortable and supported to draw safeguarding issues to the attention of the Head
Teacher and/or the Designated Safeguarding Lead and are able to pose safeguarding questions with “respectful uncertainty” as part of their shared responsibility to safeguard children ‘Think the unthinkable’ Keeping Children Safe, 2014. 

1.8 Emerging themes are proactively addressed and fed back to the local authority and LSCB to ensure a coherent approach so that multi-agency awareness and strategies are developed. 

1.9 There is a proactive approach to substance misuse. Issues of drugs and substance misuse are
recorded and there is a standalone policy which is robustly delivered throughout the school and
curriculum.

1.10 Support and planning for young people in custody and their resettlement back into the school 
community is undertaken, where necessary, as part of our inclusive approach

1.11 It works in accordance with ‘Working Together to Safeguard Children” 2013 and supports the 
Cheshire East Local Safeguarding Children Board (LSCB) Continuum of Need to ensure children and
young people receive the most appropriate referral and access provision; actively supporting multi agency planning for those children and, in doing so, providing information about the ‘voice of the child’ and the child’s lived experience as evidenced by observations or information provided.

1.12 Our school’s arrangements for consulting with, listening and responding to students are Welfare 
team, Student Development days, SLT Engage days, Year Council, Student Council.

1.13 There is a commitment to the continuous development of staff with regard to safeguarding training. 
· All staff undertake LSCB ‘endorsed’ Basic Awareness in Safeguarding training within the first term of their employment/placement; refreshed every 3 years, to enable them to understand and fulfil their safeguarding responsibilities effectively.
· The Designated Lead attends the LSCB multi agency Safeguarding training on an annual basis
· The Designated Safeguarding Lead, and/or Deputy attend the Designated Safeguarding Lead Meetings held each term coordinated by the SCiES Team, therefore enabling them to remain up to date with Safeguarding practices and be aware of any emerging concerns/themes emerging with Cheshire East.
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2	PROCEDURES AND RECORD-KEEPING

Poynton High School will follow Cheshire East’s safeguarding procedures with reference to Cheshire East LSCB “Recording and reporting Guidance.” September 2014

The school will ensure that:

2.1	Safeguarding information including Child Protection information is stored and handled in line with the principles of the Data Protection Act 1998 ensuring that information is:
· used fairly and lawfully
· for limited, specifically stated purposes
· used in a way that is adequate, relevant and not excessive
· accurate
· kept for no longer than necessary
· handled according to people’s data protection rights
· kept safe and secure.

2.2    	Any concerns about a child will be recorded in writing within 24 hours.  All records will provide a factual, evidence-based account.  Timely, accurate recording of every episode/incident/concern/activity/actions will be made including telephone calls to other professionals.  Records will be signed, dated and where appropriate, witnessed. Support and advice will be sought from Children’s Social Care or the Local Area Designated Officer, whenever necessary.

2.3     	Hard copies of records or reports relating to Safeguarding and Child Protection concerns will be kept in a separate, confidential file, securely stored away from the main pupil file.  Authorisation to access these electronic records will be controlled by the Head Teacher and Designated Safeguarding Lead. 

2.4	There is always a Designated Safeguarding Lead (DSL) on hand who has the necessary seniority and skills, undertakes appropriate Safeguarding training, and is given the time to carry out this important role.

2.5     	The Policy is updated annually and that changes are made in line with any new DfE guidance. 
 
2.6	In the case of child protection referral or serious injury the DSL will contact Cheshire East Consultation Service (ChECS) when dealing without delay.

2.7	Where an allegation of abuse is against the deputy or designated safeguarding person, the Head teacher will speak with the LADO to discuss the next steps. If the allegation is against the Head, the chair of Governors should be contacted immediately and advice from the LADO sought. If the allegation is against both Head and Chair the LADO will be contacted. No member of staff will conduct their own investigation or pass on information to the alleged perpetrator. In all allegations the LADO will advise on the action to take. The Emergency Duty Team should be contacted outside normal working hours 0300 123 5022.

2.8	In the case of poorly explained serious injuries or where behaviour or concerns arouse suspicion if in any doubt the Designated Safeguarding Lead should consult with Cheshire East Consultation Service (ChECS) 

2.9 	The DSL will keep written, signed and dated records detailing any allegation and action taken as near to the time of disclosure as possible even when no investigation is undertaken; following up any verbal referral in writing within 24 hours. 

2.10	Conversations with a child who discloses abuse should follow the basic principles:
· listen rather than directly question, remain calm
· never stop a child who is recalling significant events
· make a record of discussion to include time, place, persons present and what was said (child language – do not substitute words)
· advise you will have to pass the information on
· avoid coaching/prompting 
· never take photographs of any injury
· allow time and provide a safe haven / quiet area for future support meetings
· At no time promise confidentiality to a child or adult.
	
3	ROLES AND RESPONSIBILITIES 

The school will ensure that every member of staff and person working on behalf of the School:

3.1	Knows the name of the Designated Safeguarding Lead (DSL) and his/her role and responsibility.

3.2	Has an individual responsibility to refer Safeguarding (Child Protection) concerns.

3.3	Will receive training at the point of induction so that they know:

· their personal responsibility / code of conduct / teaching standards
· LSCB child protection procedures and how to access them
· the need to be vigilant in identifying cases of abuse at the earliest opportunity
· how to support and respond to a child who discloses significant harm

3.4	Knows their duty concerning unsafe practices in regard to children by a colleague.

3.5	The Designated Safeguarding Lead (DSL) will disclose any information about a pupil to other members of staff on a need to know basis.

3.6	The school will undertake appropriate discussion with parents prior to involvement with other agencies unless the circumstances preclude this.

3.7	The school will ensure that parents have an understanding of their obligations re: Child Protection by intervention as and when appropriate.

3.8	Work to develop effective links with relevant agencies in relation to Safeguarding (Child Protection). 

3.9      Ensure that, where there are unmet needs, a CAF is initiated. 

3.10	Send representatives to case conferences, core groups and Child Protection review meetings.

3.11	Notify any allocated Social Worker if:
-	a pupil subject to a Child Protection Plan (CPP) is excluded (fixed term or permanent)
- 	there is an unexplained absence of a pupil on a CPP of more than 2 days or 1 day following a weekend, or as agreed as part of a CPP.

3.12	Follow Cheshire East’s policy and statutory guidance on Children Missing Education (CME).

4	SUPPORTING PUPILS AT RISK

The school will endeavour to support vulnerable pupils through:

4.1	Its ethos which promotes a positive, supportive and secure environment; giving pupils a sense of being valued.

4.2	Its behaviour policy aimed at supporting vulnerable pupils in school. All staff will agree a consistent approach which focuses on the behaviour of the offence committed by the child; working to support children in developing positive behaviour.

4.3	Liaison with other appropriate agencies which support the pupil.

4.4	Developing supportive relationships.

4.5	Recognition that children living in difficult home environments are vulnerable and are in need of support and protection.

4.6	Monitoring pupil welfare, keeping accurate records and notifying appropriate agencies when necessary.

4.7 	Allowing designated staff opportunity to attend face to face SCiES/ LSCB multi-agency training. (For example child sexual exploitation, domestic violence, drugs / alcohol substance misuse etc).

4.8  	Ensuring information is transferred safely and securely when a pupil with a Safeguarding Record transfers to another school. Also notifying Key workers or social workers where a child leaves the school (as appropriate)

5	EARLY IDENTIFICATION RECOGNISING AND RESPONDING TO SAFEGUARDING NEEDS

5.1 	The school acknowledges serious case review findings and shares lessons learned with all staff to ensure no child falls through the gap.

5.2 	All staff understand the Cheshire East LCSB ‘Continuum of Need’ and know how to pass on any concerns no matter how trivial they seem.  They are consistent with Cheshire East Local Safeguarding Children’s (LSCB) child protection procedures.

5.2	The school knows how to identify and respond to:
Neglect
Drug/substance/alcohol misuse (both pupil and parent)
Child sexual exploitation / trafficked children
Children missing education
Domestic abuse
Peer relationship abuse
Risky behaviours
Sexual health needs
Obesity/malnutrition
On line grooming
Inappropriate behaviour of staff towards children
Bullying, including homophobic, racist, gender and disability. Breaches of the Equality Act 2010.
Self Harm
Female Genital Mutilation
Forced Marriage  
Unaccompanied asylum seeking children
Mental health
Adopted/CFC

5.3 	School staff contribute to assessments along the ‘Continuum of Need’ and actively support multi agency planning for those children.  Staff have an understanding of the Framework of Assessment of Need and make decisions based on a child’s development needs, parenting capacity and family & environmental factors. 

5.4	In contributing to meetings, the school provides information about the ‘voice of the child’ and the child’s lived experience as evidenced by observations or information provided through the multi-agency forum. 





6	SAFER RECRUITMENT AND PROFESSIONAL BOUNDARIES  

The school pays full regard to DfE guidance ‘Keeping Children Safe in Education’ April 2014. We ensure that all appropriate measures are applied in relation to everyone who works in the school who is likely to be perceived by the children as a safe and trustworthy adult. We do this by:

6.1	Operating safe recruitment practices including appropriate Disclosure and Barring Service (DBS) and reference checks, verifying identity academic and vocational qualifications, obtaining professional references, checking previous employment history and ensuring that a candidate has the health and physical capacity for the job. It also includes undertaking interviews and checking the Children’s List and right to work in England checks in accordance with DBS and Department for Education procedures.

6.2   	Ensuring that staff adhere to a published code of conduct and other professional standards at all times, including after school activities. Staff are aware of social media/ on-line conduct.

6.3	Ensuring any disciplinary proceedings against staff related to Child Protection matters are concluded in full in accordance with Government guidance “Keeping Children Safe in Education 2014” and LSCB, LADO and HR Policy, procedures and guidance.

6.4	Ensuring that all staff and other adults on site are aware of the need for maintaining appropriate and professional boundaries in their relationship with pupils and parents, following the Code of Conduct. 

6.5	Establishing adequate risk assessments are in place including for extended school, volunteer and holiday activities. 

6.6     Supporting staff confidence to report misconduct. 

7	GOVERNING BODY RESPONSIBILITIES

The Governing Body fully recognises its responsibilities with regard to Safeguarding and promoting the welfare of children in accordance with Government guidance.

The Governing Body have agreed processes which allow them to monitor and ensure that the school:

7.1	Has robust Safeguarding procedures in place.

7.2	Operates safe recruitment procedures and appropriate checks are carried out on new staff and adults working on the school site.

7.3	Has procedures for dealing with allegations of abuse against any member of staff or adult on site

7.4	Has a member of the Leadership Team who is designated to take lead responsibility for dealing with Safeguarding and Child Protection issues

7.5	Takes steps to remedy any deficiencies or weaknesses with regard to Safeguarding arrangements.

7.6	Is supported by the Governing Body nominating a member responsible for liaising with the LA and/or partner agencies in the event of allegations of abuse against the Head Teacher; this is the Chair.

7.7	Carries out an annual review of the Safeguarding policy and procedures.

7.8	Carries out an annual Safeguarding Audit in consultation with the Governing body, sharing this with the LSCB on request.

OTHER RELATED POLICIES

The school takes safeguarding seriously and understands this policy is over- arching. The school also maintains other linked policies in line with the legislative requirements; together these make up the suite of policies to safeguard and promote the welfare of children in this school. The policies are cited below. Or see Appendix 1 attached

cross referenced policies below
	· Behaviour
· Anti-bullying
· Acceptable use of  ICT
· E Safety
· Attendance
· Sex and relationships  Education
	· Drugs Education
· Cared for Children
· Whistle blowing
· Safer recruitment
· Staff code of conduct
	· Complaints 
· Educational Visits
· Health & Safety. Site and visitor safety and security including contractor code of conduct.





	Poynton High School and Performing Arts College
CHILD PROTECTION POLICY



Date of Policy: 			Spring 2015

Member of staff responsible: 	Director of Student Welfare

Review date: 				Spring 2016

This policy has been reviewed with due regard to the governing body’s statutory requirements under the Equality Act 2010.

This policy is available to all stakeholders on the VLE or by request at reception. All stakeholders are made aware of this policy via the newsletter and VLE.
This advice is taken from "Government Guidelines on Safeguarding children and young people in Education."

Poynton High School fully recognises the contribution it can make to protect all children and support students in school’. Students will arrive in school with a range of injuries common to everyday living. Many of these injuries are normal 'wear and tear' and should receive the usual attention you would administer 'in loco parentis', including the appropriate contact with parents.
However on occasions it may not be clear whether a student has received such injuries accidentally, or as a result of abuse. The situation needs to be carefully assessed and appropriate action taken.

There are three main elements to the Child Protection Policy.

(a) Prevention:
E.g. positive school atmosphere, teaching and pastoral support to students

(b) Protection:
By following agreed procedures, ensuring staff are trained and supported to respond appropriately and sensitively to Child Protection concerns.

(c) Support:
To students who may have been abused.

Prevention:

· Throughout the PSHCE programme students gain the skills and knowledge to lead a healthy and safe lifestyle e.g. dealing with pressure, how to behave appropriately and personal safety.
· Poynton High School has a clear pastoral support system for students.
·  We strive to create an atmosphere where students feel able to disclose information

Protection:

· The Designated Child Protection teacher and Deputy Child Protection teacher will undertake training in interagency  working and refresher training at 2 yearly intervals
· All PHS staff who work with students will undertake training to equip them to carry out their responsibilities for Child Protection effectively and this should be updated at 3 yearly intervals
· Poynton High School operates vetting and safe recruitment practices.
· Procedures are in place to support all staff that have concerns about the conduct of any adults working in school, either in a professional role or in a voluntary capacity.
· All staff are made aware that they have a professional responsibility to share information with other agencies in order to safeguard children.
· The Head teacher informs all staff who the designated Child Protection teacher and Deputy Child Protection teacher are. This information is also part of the induction programme for new staff.
· Staff working with students on an individual basis will need to be CRB checked.


Support:

· We recognise that all matters relating to child protection are confidential
· The Head teacher or Designated Teacher will disclose any information about
             a student to other members of staff on a need to know basis only.
· Through the pastoral system support will be allocated as necessary.

Procedures:

A student who claims to be abused should be taken seriously.

Always share any concerns with the Child Protection designated teacher or Head teacher.

Keep careful and accurate written records of all observations/conversations/actions
including the following details:

· Dates
· Times
· Names of people with whom you have discussed your concerns
· Advice which you have received.

These notes must be made as soon as is reasonably possible for they may be required as factual evidence in any subsequent court proceedings.
Notes which are not made at the time would be inadmissible as corroborative evidence.
If any incidents come to a member of staffs notice, or a student confides in the member of staff, treat this information in the strictest confidence, and the Director of Student Welfare must be contacted as soon as possible {If not available the Head teacher or Deputy Head Teacher}.

Staff must not make a promise to a student to keep secrets.

All Child Protection Documentation is kept with the Director of Student Welfare and passed onto relevant other bodies when necessary.

Approved by full governing body 6th February 2015
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	ConfidentialIdentifying No:


Teacher Job Application Form
Part 1

Please complete all sections of the form using black ink or type.
The outside pages of this application form (which contain all your personal details and the equal opportunities information) will be detached prior to shortlisting.  This ensures that your application is dealt with objectively.  The application form must be fully completed and CVs will not be considered.


	Data Protection Act
Information from this form will be processed in accordance with the Data Protection Act 1998.  In signing it you agree to this data being held and processed and if appointed to the job you also agree to further personal information, including sensitive data (e.g. bank details, medicals, etc) being held and processed by Cheshire East Council in accordance with the Act.


	
Vacancy Information

	
Application for the post of  TEACHER OF MATHEMATICS

Name of School/Unit/Service POYNTON HIGH SCHOOL


	Personal Details

	
[bookmark: Text3][bookmark: Text4]First Name:       					Known as:      

[bookmark: Text5]Surname:       					NI Number:      

[bookmark: Text6][bookmark: Text7]Preferred Title:                                              Previous Surname(s):       

[bookmark: Text8]Address for correspondence:       


[bookmark: Text9]							Post Code:      

[bookmark: Text10][bookmark: Text11]DCSF No.:      					GTC Reg No (if applicable):      

[bookmark: Check1][bookmark: Check2]Are you applying for this vacancy as a job sharer?:  Yes |_|	No |_|


	Telephone Numbers

	
[bookmark: Text12][bookmark: Text13]Home:        					Work:       	 

[bookmark: Text14]E-mail address:        

	For office use only

	
[bookmark: Text15][bookmark: Text16][bookmark: Text17]Return to:       					By:       			Vacancy No:      


	References


	Please give the names of two persons who are able to comment on your suitability for this post.
One must be your present or last headteacher or employer*.  (For applications for headteacher posts a reference will be sought from your present local authority or employer).  The employing body reserves the right to seek any further references it deems appropriate.

Please let your referees know that you have quoted them as a referee and to expect a request for a reference should you be shortlisted.


	Present/most recent employer*

[bookmark: Text18]Name:      

[bookmark: Text19]Relationship to Applicant:      

[bookmark: Text20]Address:      

[bookmark: Text21]Post Code:      

[bookmark: Text22]Business Phone No:      

[bookmark: Text23]Home Phone No:     

[bookmark: Text24]E-mail:      
	Previous employer/other

[bookmark: Text25]Name:      

[bookmark: Text26]Relationship to Applicant:      

[bookmark: Text27]Address:      

[bookmark: Text28]Post Code:      

[bookmark: Text29]Business Phone No:      

[bookmark: Text30]Home Phone No:      

[bookmark: Text31]E-mail:      

	
If the referee knows you by a different last name please state:  

[bookmark: Text32]     

*If you have not previously been employed, please provide details of another referee.


	Please tick the relevant box if you do not want us to contact your referees without your prior agreement.

[bookmark: Check27][bookmark: Check28]My present/most recent employer		|_| My previous employer/other referee	|_|



	Recruitment Monitoring


	
[bookmark: Text33]Please indicate where you first saw the advertisement for this vacancy (if a newspaper, please state which one):      





	
	[image: Cheshire East Council Logo]

	Confidential

Teacher Job Application FormIdentifying No:

Part 2

This section of form to be detached prior to short listing.

Vacancy Details


	
[bookmark: Text34][bookmark: Text35]Application for the post of:      					 Vacancy No.      

[bookmark: Text36]Name of School/Unit/Service:       

[bookmark: Text37][bookmark: Text38]Surname:       								Initials:      


	
Educational Attainments


	Training and Professional Qualifications since leaving School

	From	    To
	Full name and town of 
College/University 
	Qualifications gained (including grades) or for which you are studying

	Month & Year
	
	

	[bookmark: Text39]     

























	[bookmark: Text40]     
	[bookmark: Text41]     
	[bookmark: Text42]     

	Please note that you will be required to produce relevant evidence of qualifications attained including GCSE and A level.

	
Driving Licence Details


	
[bookmark: Check8][bookmark: Check9]Do you have a valid driving licence?	YES	|_|	NO	|_|


	
Current Employment Details



	[bookmark: Text43]Title of present/most recent post:       

	
[bookmark: Text44]Name, address and type of school/establishment:      


	[bookmark: Text45]Telephone No:      
	[bookmark: Text49]Name of LA/employing body:      


	[bookmark: Text46]Date appointed:      
	[bookmark: Text50]Date left:      


	[bookmark: Text47]Age range taught:      
	[bookmark: Text51]Number on roll:      


	[bookmark: Text48]Permanent/temporary:      
	[bookmark: Text52]Part/full time:      


	[bookmark: Text53]Salary details (please given details of all allowances) :      


	[bookmark: Text54]Current salary:      
	[bookmark: Text55]Spinal Point:      




	Previous Employment

	(Please enter most recent first) please explain any gaps in your employment


	Title of post/type of experience

	Name and address of employer
	Numbers on roll
	Age range taught
	Dates

	
	
	
	
	From
	To

	[bookmark: Text56]     
	[bookmark: Text57]     
	[bookmark: Text58]     
	[bookmark: Text59]     
	[bookmark: Text60]     
	[bookmark: Text61]     






	In-Service Education

	
Please give details of In-Service Education relevant to your application and undertaken in the last three years.

	As a Participant

	Dates of Course
	Length of
Course
	Course Title
	Qualification obtained and date of Award
	Course Provider

	From
	To
	
	
	
	

	[bookmark: Text62]     
	[bookmark: Text63]     
	[bookmark: Text64]     
	[bookmark: Text65]     
	[bookmark: Text66]     
	[bookmark: Text67]     

	As a Course Leader

	Dates of Course
	Length of
Course
	Course Title and brief outline of your contribution


	From
	To
	
	

	[bookmark: Text68]     
	[bookmark: Text69]     
	[bookmark: Text70]     
	





















	Additional Teaching Skills and Special Interests

	Please list additional teaching skills and special interests relevant to this application.

	
[bookmark: Text72]     







	
Letter of Application



	You are required to submit a letter of application in which you should explain why you are applying for the job.  Please concentrate on how your experience, training and personal qualities match the requirements of the job description and person specification.




	
Relationship to Councillors, Governors of the School or Employees



	If you have any personal relationship to any Councillor, Member of a Committee, Panel or other group or employee of Cheshire East Council or Governor of the School, please give their name and relationship.  This does not stop a Councillor, Governor or employee giving a reference.  (Any approach to Councillors, Governors or other employees to influence a selection decision will disqualify you.)

[bookmark: Text73][bookmark: Text74]If Councillor or Governor:	Name      					Relationship      

If Employee:

Name			Relationship		Work Location		Their present job

[bookmark: Text75][bookmark: Text76][bookmark: Text77][bookmark: Text78]     			     			     				     









	


Diversity

	
We are committed to equality of opportunity for everyone.  To assess whether our Diversity policy is effective we need to monitor it and to do this we need to know the information requested below.    We can then compare the success rates of different groups at both the shortlisting and appointment stages to ensure that unfair discrimination is not taking place.  This will also enable us to comply with our obligations under current legislation.

The information below will be used only for monitoring purposes and not in the selection process.  Please tick correct boxes:
[bookmark: Check10][bookmark: Check11]Sex:	Male	|_|	Female	|_|

[bookmark: Check12][bookmark: Check13]Marital status:	Married	|_|	Not married	|_|
                                           Other                                                       

[bookmark: Text79][bookmark: Text80]Date of birth:	     	     Age:      	Nationality:         




	

Ethnic Origin: How would you describe your ethnic origin?

	White
	[bookmark: Check14]English, Scottish, Welsh, Northern Irish			|_|

	
	[bookmark: Check15]Irish (Republic of)						|_|

	
	[bookmark: Text81]Any other White background (please state)      


	Mixed
	[bookmark: Check16]White and Black Caribbean				|_|

	
	[bookmark: Check17]White and Black African					|_|

	
	[bookmark: Check18]White and Asian						|_|

	
	[bookmark: Text82]Any other Mixed  background (please state)      


	Asian or Asian British
	[bookmark: Check19]Indian								|_|

	
	[bookmark: Check20]Pakistani							|_|

	
	[bookmark: Check21]Bangladeshi							|_|

	
	[bookmark: Text83]Any other Asian background (please state)      


	Black or Black British
	[bookmark: Check22]Caribbean							|_|

	
	[bookmark: Check23]African							|_|

	
	[bookmark: Text84]Any other Black background (please state)      


	Chinese or other Ethnic group
	[bookmark: Check24]Chinese							|_|

	
	[bookmark: Text85]Any Other background (please state)      


	[image: ticks]
Disability



	
The Disability Discrimination Act of 1995 made it unlawful for employers to discriminate against their employees who are disabled, and places a duty on the employer to make reasonable adjustments to enable the employee to undertake the work.  The definition in the Act is “People with disabilities are individuals who have, or have had, a physical or mental impairment which has a substantial and long term effect on his or her ability to carry out normal day to day activities”.  If you do consider yourself to be disabled under the definition in the Act, please indicate this, even if you do not currently need any adjustments to undertake your job.

[bookmark: Check25][bookmark: Check26]Do you consider yourself to have a disability?	Yes	|_|	No	|_|	


	The Rehabilitation of Offenders Act

	The Rehabilitation of Offenders Act allows for a person who has been convicted of a criminal offence involving a sentence of not more than 2½ years imprisonment and who has since lived trouble free for a specified period of time (related to the severity of the offence) to be treated as if the offence, conviction or sentence had never occurred.  This is known as a spent conviction.

The job for which you are applying is one of those to which the provisions of the above Act in relation to spent convictions, do not apply.  You must therefore disclose whether you have any previous convictions, whether or not they are spent.

Should you identify that you have a criminal conviction, this will be discussed in confidence at interview.  However you should note that only convictions that are relevant to the job in question will be taken into account.


[bookmark: Check29][bookmark: Check30]Do you have any criminal convictions whether spent or unspent?	Yes |_|	No |_|

[bookmark: Text86]If yes please give further information:      





If you do not disclose any conviction you have it could lead to your application being rejected, or, if you are appointed, may lead later to your dismissal.  If between the completion of this application form and taking up a job within Cheshire East Council, you are convicted of a criminal offence you must inform the Cheshire East Council of this.

People who have convictions will be treated fairly and given every opportunity to establish their suitability for the job.  All applicants will be considered on merit and ability. 

Any information that you give will be kept in strict confidence and will be used only in respect of your application for the job.

Criminal Record Bureau
Successful applicants will be asked to apply for a DBS Criminal Record Check (Disclosure) from the Criminal Records Bureau.

A copy of the Criminal Records Bureau Code of Practice is available on request.

Further information about the Disclosure process can be found at www.disclosure.gov.uk



	General Teaching Council (GTC)


[bookmark: Check31][bookmark: Check32]Have you been referred to the GTC on misconduct grounds and/or are subject to a reprimand and/or a conditional registration order?	|_| Yes	|_| No

[bookmark: Text87]If yes please state:      

	I certify that the details on this application form and any supplementary information attached are true as far as I know.  I understand that if I give false information or withhold relevant information, it could result in my dismissal.

[bookmark: Text88][bookmark: Text89]Signed:       		Date:       
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