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Dear Candidate

RE:  Post of Teacher of Science (maternity cover)
Thank you for expressing an interest in the position of part time Teacher of Science for a period of maternity cover within our school.  I hope that you find the enclosed information useful in forming your views of our exceptional school and learning community at Poynton High School.  

This is an exciting position for a suitably qualified candidate and you will be part of a forward thinking, dynamic and highly successful departmental team.  Our school has a great history in our community and longevity of success.  Please find enclosed the following information to help you formulate your application:

	· Copy of advertisement

· Departmental Information 

· Person Specification 

· Generic job description 
	· Head Teacher’s Welcome

· Trust Safeguarding Statement
· Application Form


If you are interested in applying for the post, please complete the attached application form and submit with a full letter of application to jobs@phs.cheshire.sch.uk by 10am on Monday 4th October 2021.

I hope that your research leads you to the conclusion that you wish to be a part of our team and therefore I look forward to receiving your letter of application. If you have any questions or queries about our school or the application process, please do not hesitate to e-mail jobs@phs.cheshire.sch.uk.

Poynton High School is a true learning community which passionately believes in empowering its staff in order to empower its students.  We have truly outstanding students whose behaviour and thirst for learning is second to none.  Our strongest resource is our staff and therefore we require passionate, rigorous and dedicated professionals to help meet the needs of the 21st Century learner.  We look forward to receiving your application and working alongside you through this recruitment process. 

Yours sincerely

Matthew Dean
Head Teacher

	POYNTON HIGH SCHOOL
And
Performing Arts College
GENERAL INFORMATION FOR APPLICANTS

FROM

THE HEAD TEACHER
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Thank you for your interest in working at our school.  Poynton High is a great school, full of inspirational young people and exceptionally talented staff.  As Head Teacher I am proud to have such a supportive, expert and engaged staff team and I hope that you will wish to move forward on your application and look to join us in due course.  
Our school has served the families of Poynton, Disley, Adlington and surrounding areas since 1972 and we lie at the heart of this community’s learning needs.  We pride ourselves in our vision as a school which serves our whole community and which works in partnership with our colleagues in other schools.  We have approximately 1380 students in Years 7 to 13 and offer a wide range of A levels in our successful Sixth Form.  We are very proud of our academic success and the significant progress that students make from the time they join us.  

The opportunities for career development are extensive through our “T&L CPD @ PHS” programme and our “Leadership CPD @ PHS” programme.  These CPD programmes will support your development as a practitioner in the classroom and as a leader in school.  Alongside personalised CPD and support through your mentor, all teaching staff also receive their own Microsoft Surface Pro to aid the quality of teaching and learning in your classroom.  

Our staff support our students in an extra-ordinary range of ways and at the heart of this lies our House System.  Every member of staff and every student is in one of our four Houses and we have an extensive programme of House Activities on offer; from House Water Polo to House Fishing, from House General Knowledge to House Dragons Den; as well as the traditional football, rugby, lacrosse, athletics, basketball, etc. 

The school motto is INSPIRE ACHIEVE CELEBRATE and we apply that to every element of school life.  Our role as staff is to ensure that we inspire every student to achieve the best they possibly can in everything they do, whether that be academic, sporting, cultural or spiritual and at the heart of our culture is a celebration of that achievement.  We hope that as a prospective member of staff you will share our mission to “…inspire and empower all within our learning community to fulfil their individual potential and ambitions so that all are able to be active and successful citizens in our global society”.

Our students and our staff are our greatest resource and we were very pleased that Ofsted formally recognised this in our most recent inspection in December 2015 saying that our “…teachers know their pupils well. This allows them to use their subject expertise to question pupils very effectively to extend their learning and check understanding, knowledge and skill development.”  

Poynton High School is a very calm and purposeful learning environment and our students are exceptionally engaged in their learning and the life of their school.  “…most pupils demonstrate very positive attitudes to learning by their interest and enthusiasm in class and their participation in a wide range of enrichment activities. Pupils are generally confident and feel well cared for. They are proud of their school (Ofsted Dec 2015). ” 

I would encourage you to visit our website (www.phs.cheshire.sch.uk) to get a better understanding of life here at Poynton High and if you have any questions that you would like to ask please do not hesitate to contact me directly on mdean@phs.cheshire.sch.uk.  I very much hope that you want to join our team and I look forward to receiving an application from you in due course.  

Mr Matthew Dean
Head Teacher

INSPIRE



     ACHIEVE

       

  CELEBRATE
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POYNTON HIGH SCHOOL

and Performing Arts College
Yew Tree Lane

Poynton

Cheshire  SK12 1PU

01625 871811 Fax 01625 874541

e mail: info@phs.cheshire.sch.uk

Head Teacher: Mr Matthew Dean
11-18, number on roll 1385
      Poynton High School and Performing Arts College is a highly successful school.  

                                                       Our mission statement is:

‘We will inspire and empower all in our learning community to fulfil their individual potential and ambitions so that all are able to be active and successful citizens in our global society’

Required for October 2021
Part Time Temporary Maternity post (0.6 FTE)

TEACHER OF SCIENCE
We seek to appoint a well-qualified and enthusiastic Science teacher to join a highly successful and innovative team to cover a period of maternity leave.  This position offers someone with good communication and interpersonal skills a fantastic opportunity to join an ambitious and forward-thinking school.  Applicants must be committed to delivering high standards of teaching and learning.  This a part time position for 3 days each week (Monday, Wednesday and Friday).

This post would be suitable for a newly qualified or experienced teacher.
You will have demonstrated an ability to teach all Science subject areas at Key Stage 3 and Biology to Key Stage 4.
Poynton High School is committed to safeguarding and promoting the welfare of all its students and expects all staff to share this commitment. Appointment to this post is subject to a satisfactory enhanced DBS Certificate.

Closing Date    Monday 4th October 2021 at 10am
Interviews will take place later that week.
The TRUE Learning Partnership is committed to Equal Opportunities in Employment.
INSPIRE

      ACHIEVE



              CELEBRATE


POYNTON HIGH SCHOOL

Science Team

The Science Team has a successful track record in providing an excellent education to students at Poynton High School. Large numbers study the separate science subjects at GCSE and go on to study science at A level.  We are particularly proud of the destinations of students after A level and every year students’ progress to study Science related subjects at university often attending Russell Group universities, including Oxford and Cambridge.  
The Science Team is made up of 14 teachers committed to maintaining the popularity of Science courses throughout the school.  The team shares a great pride in the extremely high success rates achieved over a number of years by our students in external examinations. 
We believe that all students should receive a broad and balanced Science education with due emphasis being placed on skills and processes as well as on knowledge and understanding.  The preparation of our courses emphasises a teamwork approach, so that all teachers receive a common set of lesson notes and student materials.

At Key Stage 3, the Science team delivers the National Curriculum. In Year 7 and 8, Science is taught in mixed ability groups. In Year 9 there is some setting as appropriate. Where possible, classes in Year 7 and Year 8 are taught by a single teacher. In Year 9 students complete their KS3 course and begin their GCSE courses and are taught by three teachers, one from each specialism. For students following GCSE separate Sciences (Biology, Chemistry and Physics) there is a selection procedure during Year 9 to ensure that this is a suitable curriculum pathway.
At GCSE all students follow AQA Science GCSEs. At GCSE students have opted to take either Separate Science GCSEs or Combined Science GCSE.  In 2019, 102 students sat the separate science examinations and the results were impressive with 97% gaining a 4 or above in Physics, 97.6% in Biology and 97.6% in Chemistry.  134 students sat the Combined Science GCSE and 82.2% gained a 4+. Science results across the year show that students make real progress.
Science subjects are similarly popular in our Sixth Form.  Students follow the A level AQA syllabus in Biology, Chemistry, Psychology and Physics.  Currently there are 26 students studying Physics, 61 studying Psychology, 51 studying Biology and 30 studying Chemistry.  Attainment is good and the examination results in 2018 showed that in the Science subjects students made more progress than students nationally at A level.  This success enables students to progress successfully to their next destination.
The Team has a total of 12 fully equipped Science laboratories, an environmental pond and a classroom for theory lessons.  
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	                          QUALIFICATIONS AND TRAINING
	Evidence

	Essential                     
	

	1. To be a qualified teacher.
	AF

	2. To have a degree or equivalent in a science or related subject.
	AF

	3. To have recent experience of teaching students in the secondary sector of education.
	AF

	Desirable
	

	1. To have a degree or equivalent in Science.
	AF/I

	                                                  PROFESSIONAL SKILLS AND EXPERIENCE
	Evidence

	Essential
	

	1. To have proven excellent classroom teaching and examination success teamed with a commitment to high standards of achievement for students of all ability levels.
	AF +LO

	2. To have experience of target setting.
	I

	3. To have the ability to use ICT effectively in teaching. 
	I

	4. To be able to teach all science subjects to KS3 and Biology to KS4 
	AF +LO


	 Evidence
	

	Essential
	

	1. To have effective behaviour management strategies.
	I

	2. To use strategies for ensuring inclusion, diversity and access.
	I

	3. Ability to have an input into personalising the curriculum in order to meet the needs of all students and knowledge of current thinking in teaching and learning within Science.
	I

	Desirable
	

	1. To understand the role of new technologies and be willing to learn about new ICT packages.
	I

	                    ABILITIES
	Evidence

	Essential
	

	1. To be able to lead and motivate and inspire students, setting high standards and providing a focus for improvement.
	I

	2. To foster an open, fair, equitable classroom culture.
	I +R

	3. To be able to prioritise, plan and organise yourself and students.
	I +LO+R

	4. To use high quality interpersonal and communication skills which acknowledge excellence and challenge poor performance.
	I + R

	                   COMMITMENT
	Evidence

	Essential
	

	1. To be committed to the promotion of Poynton High School, a school at the heart of learning in the community.
	I

	2. To believe in equal opportunities in the widest context and to celebrate diversity.
	I

	3. To be committed to inclusion and the right for all to fulfil their potential.
	I

	4. To be committed to the development of the professional effectiveness of all staff within the department.
	I

	5. To ensure that all students reach their full potential in Science subjects.
	I

	6. To provide the choice and flexibility in learning to meet the personalised learning needs of every child. 
	I

	7. To truly believe that Every Child Matters
	I


Key to evidence source:

AF = 
Application Form
                LO = 
Lesson Observation





I     =
Interview

R    =   
Reference
	JOB DESCRIPTION

SUBJECT TEACHER


To plan lessons which will meet the curricular aims and are in accordance with the Department’s schemes of work.

-
To prepare suitable materials and arrange the necessary resources.

-
To establish a positive teaching environment which allows students to learn and ensures, as far as possible, the individual needs of students are met.

-
To act upon the advice of Student Focus Plans (SFP)

-
To adapt lessons to meet the needs of the student.

-
To complete, and return to Heads of Department/SENCO the “Monitoring of SFP’s” prior to student reviews.

-
To set home learning which effectively consolidates and/or extends the work covered in lessons.

-
To mark students’ work, giving praise, encouragement and advice on how to improve as appropriate.

-
To assess, record and report on students’ progress for the benefit of students, teachers and parents, and to meet statutory requirements.

-
To participate in the development, implementation and evaluation of the curriculum of his/her Team.

-
To keep abreast of new developments in the subject, and to take reasonable opportunities to gain further subject knowledge and teaching skill as required.

-            To take an active role in your career development
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Safeguarding Statement

The TRUE Learning Partnership (TTLP) recognises the important role that our schools and their staff have in the wider safeguarding system for children. ALL staff have a responsibility to provide a safe environment in which children can learn. TTLP fully adopts statutory guidance “Keeping Children Safe in Education” (September 2020).

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/828587/Keeping_children_safe_in_education_part_one.pdf 
The TRUE Learning Partnership is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Our schools are a safe place for children, where our responsibilities for safeguarding children are taken seriously. As a Trust, we are responsible for ensuring that all our schools have thorough and robust child protection and safeguarding policies and procedures. 

Should you have safeguarding concerns regarding any pupil at any of our schools, please speak to one of the Designated Safeguarding Leads at that school. Full details of key contacts for safeguarding in each of our schools is listed below. 

TTLP’s Designated Safeguarding Officer is Catherine Holyland, Safeguarding Lead and Deputy Head Teacher at Poynton High School. If you wish to contact her directly please e mail cholyland@truelearning.org.uk 

TTLP’s Trust Board safeguarding representative is Shiona McGillivray. If you wish to contact her, please e mail info@truelearning.org.uk stating that the e mail relates to a safeguarding issue. 

Our schools’ Local Governing Bodies are regularly updated about child protection, bullying and safeguarding policies and practices by the relevant school Head Teachers, and other members of the Senior Leadership Team. This information is reported to the Trust Board. 

For further details on roles and responsibilities, and recording information regarding Safeguarding, please see the Safeguarding Policy and Procedures documents held by each school in our Trust.
For further details on roles and responsibilities, and recording information regarding Safeguarding, please see the Safeguarding Policy and Procedures documents held by each school in our Trust. 
CONFIDENTIAL

Job Application Form

PART ONE

Please complete all sections of the form using black ink or type.

The outside pages of this application form (which contain all your personal details and the equal opportunities information) will be detached and retained in HR.  This ensures that your application is dealt with objectively.  
	General Data Protection Regulations 2018

Information from this form will be processed in accordance with the General Data Protection Regulation (2016/679 EU) Data Protection Bill 2018. Please see attached privacy notice.

In signing it you agree to this data being held and processed and if appointed to the job you also agree to further personal information, including sensitive data (e.g. bank details, medicals, etc) being held and processed by The TRUE Learning Partnership in accordance with the regulations.


	Title of job applied for

	Title of job applied for:   
	Ref: 


	Personal Details

	Mr/Mrs/Miss/Ms/Dr 


	First Names:

 
	Known as: 



	
Surname:                                                                           NI Number: 

	TRN Number:  

	Previous Surname(s): 

	Address:
     

	
     

	
     

	
     

	
     

	Post Code:
     


	Telephone Numbers

	Home:  



 
	Work: 

	Mobile:




	E-mail address:  

	May we contact you at work?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

How can we contact you?


Telephone / E-mail / Mobile 




	References

	Please provide two referees.  One of these must be your present or most recent employer, or, for students, your personal tutor or headteacher.  The second should, preferably, be a previous employer or someone who can comment on your suitability for this job.  For internal candidates, references are to be provided by current line managers.  Please nominate who that is under present/most recent employer.

Please let your referees know that you have quoted them as a referee, to expect a request for a reference and clarify how best to contact them e.g. letter, e-mail, should you be shortlisted.

	Present/most recent employer*
	Previous employer/other

	Organisation:      
	Organisation:      

	Name:        
	Name:      

	Role in Organisation:      
	Occupation:      

	Address: 
     
	Address:
     

	
     
	
     

	
     
	
     

	
     
	
     

	Postcode: 
     
	Postcode: 
     


	Phone No:      
	Phone No:      

	E-mail:      
	E-mail:      

	Preferred method of communication:

Letter   FORMCHECKBOX 

E-mail    FORMCHECKBOX 




Letter
 FORMCHECKBOX 

E-mail   FORMCHECKBOX 



	In what capacity does the referee know you?
	In what capacity does the referee know you?



	· Employer/former employer

· Colleague/former colleague or manager but the reference is given on a personal basis

· Personal
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	· Employer/former employer

· Colleague/former colleague or manager but the reference is given on a personal basis

· Personal
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	
If the referee knows you by a different name please state:      

	*  If you have not had previous employment, please provide details of another referee.

A reference will normally be taken up from your present/previous employer.  Please tick the box if you do not want us to contact your referees without your prior agreement.  We do request that, where possible, references to be taken up prior to interview in line with Safer Recruitment best practice.

Please do not contact my present/most recent employer prior to interview 
     


CONFIDENTIAL                                                                                    

Job Application Form


	Title of job applied for:      

	Ref:      



	Name:      



	Current/Most Recent Appointment

	Title of current Job:

     
	Start Date:

     

	Current Employer:

     
	Details of Salary including any allowances:

     

	Employer Address:

     
Employer Telephone Number:


	Current Salary: £     
Age range taught:      
Number on roll:      


	Permanent or temporary contract:

     
	Notice Required:

     


Previous Experience (Most recent first) please explain any gaps in your employment
	Title of post/type of experience
	Name and address of employer
	Number on roll
	Age range taught
	Dates
	Reason for leaving

	
	                              
	
	
	
	


	Title of post/type of experience
	Name and address of employer
	Number on roll
	Age range taught
	Dates
	Reason for leaving

	
	
	
	
	
	


	Education and training

	Please give details of schools and colleges attended from age eleven, including part-time education and other courses.



	School/College/University/

Training Provider


	Dates from / to


	Qualifications gained or for 

Which you are studying


	Grade attained




	In service training (in the last three years)

	
	

	Date(s) of course


	Length of course


	Course title


	Qualification obtained if relevant


	Course provider


	Other Information

	
Additional skills e.g. languages, sign language.

     
Do you have a valid driving licence?
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes, please state type of licence
     
Does your licence have any endorsements or penalty points?
Yes
 FORMCHECKBOX 

No
  FORMCHECKBOX 

If yes, please give details      



	Additional teaching skills and special interests

	Please list additional teaching skills and special interests relevant to this application.

     


	


Letter of Application

	You are required to submit a letter of application in which you should explain why you are applying for the job.  Please concentrate on how your experience, training and personal qualities match the requirements of the job description and person specification.




	Activities and interests away from work which may be relevant to the job applied for.




	Relationship to Governors of the School, Trustees or Employees of the Trust

If you have any personal relationship to any Governor of the School, Trustee of TTLP or Employee of TTLP, please give their name and relationship.  This does not stop a Governor, Trustee or employee giving a reference.  (Any approach to Governors, Trustees or other employees to influence a selection decision will disqualify you.)

If Governor/Trustee:
Name      




Relationship      
If Employee:

Name


Relationship
Work Location

Their present job

     


     


     



     



	 Teaching regulation agency (TRA)



	Have you been referred to the TRA on misconduct grounds and/or are subject to a prohibition order?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If yes please state:      



	Rehabilitation of Offenders Act 1974



	All posts involving direct contact with children are exempt from the Rehabilitation of Offenders Act 1974. However, amendments to the Exceptions Order 1975 (2013 & 2020) provide that certain spent convictions and cautions are 'protected'. These are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website or see here.
 
Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of the interview. You may be asked for further information about your criminal history during the recruitment process.  If your application is successful, this self-disclosure information will be checked against information from the Disclosure & Barring Service before your appointment is confirmed.



	I confirm that the above information is complete and accurate and I understand that any offer is subject to references which are satisfactory to the school, a satisfactory DBS certificate and Barred List Check, the entries on this form proving to be complete and accurate and a satisfactory medical report, if appropriate.  

Signed  
Date
     




CONFIDENTIAL

Job Application Form

PART TWO – THIS WILL BE DETACHED FROM YOUR APPLICATION FORM AND ONLY REFERRED TO FOLLOWING SHORTLISTING
DIVERSITY

We are committed to equality of opportunity for everyone.  To assess whether our Diversity policy is effective we need to monitor it and to do this we need the information requested below.  We can then compare the success rates of different groups at both the shortlisting and appointment stages to ensure that unfair discrimination is not taking place. This will also enable us to comply with our obligations under current legislation.

	The information below will be used only for monitoring purposes and not in the selection process.  Please tick correct boxes:

Gender: 
Male  FORMCHECKBOX 
                 Female   FORMCHECKBOX 
 

 

Marital Status: 
Married  FORMCHECKBOX 
            Civil Partnership   FORMCHECKBOX 
               Single     FORMCHECKBOX 

Date of Birth:                                     Age:           

Please indicate your ethnic origin
White:


Mixed:




Asian

White British    
 FORMCHECKBOX 

Mixed White/Black Caribbean
 FORMCHECKBOX 

Indian
   
    FORMCHECKBOX 

White Irish       
 FORMCHECKBOX 

Mixed White/Black African 

 FORMCHECKBOX 

Pakistani
    FORMCHECKBOX 

Any other White
 FORMCHECKBOX 

Mixed White/Asian


 FORMCHECKBOX 

Bangladeshi
    FORMCHECKBOX 





 Other Mixed



 FORMCHECKBOX 

Other Asian
    FORMCHECKBOX 

Black or Black British:
Other:

Black Caribbean
 FORMCHECKBOX 

 Chinese



 FORMCHECKBOX 

Black African

 FORMCHECKBOX 

 Gypsy/Traveller


 FORMCHECKBOX 

Other Black

 FORMCHECKBOX 

  Other



 FORMCHECKBOX 

Nationality ( Please State)        
How would you define your sexual orientation?

Bisexual   FORMCHECKBOX 

   Gay   FORMCHECKBOX 

   Heterosexual   FORMCHECKBOX 

            Lesbian   FORMCHECKBOX 

    Prefer not to say    FORMCHECKBOX 

What is your religious belief?

Buddhist    FORMCHECKBOX 

Christian   FORMCHECKBOX 

 Hindu  FORMCHECKBOX 
             Jewish  FORMCHECKBOX 
 
 Muslim  FORMCHECKBOX 

  Sikh  FORMCHECKBOX 

No religion  FORMCHECKBOX 

Other (please specify)__________________         Prefer not to say   FORMCHECKBOX 




	Disability:  The Disability Discrimination Act of 1995 and subsequent Equality Act 2010 made it unlawful for employers to discriminate against their employees who are disabled and places a duty on the employer to make reasonable adjustments to enable the employee to undertake the work.  The definition in the Act is "People with disabilities are individuals who have, or have had, a physical or mental impairment which has a substantial and long term effect on his or her ability to carry out normal day to day activities".  If you do consider yourself to be disabled under the definition in the Act, please indicate this, even if you do not currently need any adjustments to undertake your job.

Do you consider yourself to have a disability?
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 



POYNTON HIGH SCHOOL and Performing Arts College


Person Specification


FOR THE POST OF TEACHER OF SCIENCE
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